
2025 BUSINESS CLIENT INFORMATION SHEET 
ROSSMAN TAX SERVICE 

 
• PLEASE COMPLETE ALL PAGES OF THIS FORM 
• * INDICATES REQUIRED FIELDS 
• WE CANNOT PREPARE YOUR BUSINESS TAX RETURN WITHOUT THIS COMPLETED FORM 

 

*CORPORATION NAME   
 

FEDERAL ID NUMBER   
 

*TYPE OF ENTITY: 
 

C CORPORATION 
 

S CORPORATION 

 
PARTNERSHIP 

 
SOLE PROPRIETORSHIP 

                               LLC MULTIPLE MEMBER LLP  
 

 FIRST-YEAR  FINAL YEAR  

     

*STREET ADDRESS   
 

*CITY, STATE & ZIP CODE   
 

CORPORATION PHONE NUMBER FAX NUMBER  
 

*COMPANY CONTACT PERSON 
 

*PRIMARY - NAME *CONTACT PHONE #   

 

*EMAIL ADDRESS   *CONTACT CELL #   

 

 

SECONDARY -NAME CONTACT PHONE #   
 

EMAIL ADDRESS   CONTACT CELL #   
 

 
OFFICER (MEMBER) INFORMATION: You must provide complete information for all officers or members of the corporation. If the corporation has 

more than three owners, list the additional owner(s) in the “Additional Information” section on page 2. If ownership percentages are not equal, clearly 
indicate each owner’s specific percentage of ownership in the “Additional Information” section on page 2. 

/ /    / 
FULL NAME ADDRESS SOC SECURITY NUMBER          OWNERSHIP % 

 
 

/ /    / 
FULL NAME ADDRESS SOC SECURITY NUMBER          OWNERSHIP % 

 
 

/ /    / 
FULL NAME ADDRESS SOC SECURITY NUMBER          OWNERSHIP % 



*CASH BALANCE AS OF 12/31/25 PLEASE ENTER THE CASH BALANCE IN YOUR BUSINESS ACCOUNT AS OF DECEMBER 31ST, 2025 
 

BALANCE OF ACCOUNT $  
 

*DIRECT WITHDRAWAL-YOUR STATE CORPORATE FRANCHISE FEE AND PTET TAX DUE, IF APPLICABLE, MUST BE PAID DIRECTLY 

THROUGH YOUR BANK ACCOUNT.  PLEASE FILL OUT THE INFORMATION BELOW. THIS IS MANDATORY. 

 

BANK NAME 
 

ROUTING NUMBER  
 

ACCOUNT NUMBER  

 

Pass-Through Entity Tax (PTET): Did you make a PTET Election for 2025? ☐ YES ☐ NO 

If yes, please list the estimated payment amounts for the following months: 

 
$  $  $  $  

March 2025 June 2025      September 2025       December 2025 
 
 
 

ADDITIONAL INFORMATION- IF YOU NEED TO MENTION ANYTHING THAT COULD NOT FIT ON THE INFORMATION SHEET OR HAVE 

ANY QUESTIONS, LIST THEM HERE. 

 
 
 

 
 
 

 

 
 
 
 

 

 
 

 
 

 
 

 
 
 
 

 

 
 

 
 

 



ROSSMAN TAX SERVICE - 2025 Business Engagement Letter 
 

Thank you for choosing Rossman Tax Service to assist you with the preparation of your 2025 Business Tax Return. In compliance with IRS 
regulations and our insurance requirements, we kindly request that you review, sign, and date the following engagement letter. If you are 
filing a Business Tax Return, the Officer/Partner signing this letter confirms that all business partners or officers have reviewed and agreed 
to the terms outlined below for the preparation of your 2025 Business Tax Return. 
 
By signing this engagement letter, we (the undersigned) acknowledge and agree to the following: 
 
1. Accuracy of Information:  We confirm that all information provided on the Business Client Information Sheet is accurate and complete, 
including up-to-date banking details. 
2. Sales Tax & Payroll:  If Rossman Tax Service is preparing Sales Tax or Payroll forms, we understand that we are responsible for meeting all 
filing deadlines. Rossman Tax Service will not be liable for any penalties resulting from late filings. We acknowledge receipt of the annual 
calendar with all Sales Tax & Payroll deadlines. 
3. Required Financial Documents:  We have provided a Profit & Loss Statement and a Balance Sheet necessary for the preparation of the 2024 
Business Tax Return. 
4. Corporation Tax Return Information:  We are responsible for submitting all required information for the preparation of the Corporation Tax 
Return to Rossman Tax Service by January 15th, 2026. 
5. Corporate Franchise Fee:  We acknowledge that the New York State Corporate Franchise Fee will be automatically withdrawn from our 
business bank account. 
6. Supporting Documentation:  We have adequate documentation to substantiate all income and expenses reported on the Business Tax 
Return. 
7. Client Responsibility for Accuracy:  We understand that Rossman Tax Service will not be held liable for any errors on the Business Tax Return 
due to omissions or inaccuracies in the information provided by us. Any necessary corrections will incur additional fees. 
8. Tax Liability:  The Officers/Partners of the business are responsible for any tax liability reported on the Business Tax Return. 
9. Payment Responsibility:  We are responsible for ensuring that any balance due to the IRS or New York State is paid by March 15th, 2026. 
10. Discontinuance of Business:  In the event of the discontinuance of the Corporation/Partnership, Rossman Tax Service, as the representative 
of the Corporation/Partnership, may be required to disclose any information that could be harmful to one or more Officers/Partners to other 
Officers/Partners. If a conflict of interest arises, Rossman Tax Service reserves the right to recommend seeking accounting advice elsewhere. 
11. Review of Tax Return:  We acknowledge that it is our responsibility to review the Business Tax Return, Transmittals, and bank account 
information before signing the e-filing forms. We confirm our understanding of the content of the Business Tax Return and whether the 
business is receiving a refund or has a balance due. 
12. Full Payment Required Before E-Filing:  All services must be paid in full before the tax return can be e-filed.  No post-dated checks will be 
accepted.  A $50 fee will apply for any bounced checks. 
14. Copies of Tax Returns:  One taxpayer copy of the completed Business Tax Return will be provided to us at no additional charge upon 
payment. Any additional copies will incur a $25 fee. (Soft copies are always available on your client portal). 
15. Ownership of Documents:  All work papers and prepared tax returns are the property of Rossman Tax Service. If we choose not to have 
Rossman Tax Service prepare the return, all client-provided documents will be returned. However, Rossman Tax Service’s work papers and tax 
returns remain property or Rossman Tax Service. 
16. Documentation Requirements:  We understand that, if requested by the IRS or State authorities, we must provide receipts and 
documentation to substantiate income and deductions reported on the tax return. We further acknowledge the importance of maintaining 
records of income and receipts for a minimum of 7 years. 
17. Submission of Tax Information:  By signing this engagement letter, we agree to submit all required tax information to Rossman Tax Service 
no later than January 25th, 2026. If we are unable to submit the information by this date, we understand that we must complete a Business 
Extension Request Form and pay a $100.00 non-refundable extension fee by February 1st, 2026. If Rossman Tax Service also prepares our 
personal income tax return, a separate extension request form and $75.00 non-refundable extension fee will apply.  We acknowledge that an 
extension only provides additional time to file the tax return; it does not extend the due date for payment. Corporate tax payments are due by 
March 15th, 2026, and personal tax payments are due by April 15th, 2026. 
18. Scope of Engagement:  This engagement is limited to the preparation of the 2025 Business Tax Return. Any additional services, such as 
projections or government examinations, will incur additional charges. 
19. Non-Refundable Fees:  We understand and acknowledge that once payment is made for services rendered, the fee for those services is 
non-refundable. 
 
By signing below, we confirm that we have read, understood, and agreed to the terms and conditions outlined in this engagement letter. 
 
 

_____________________________________________ ____________ ______________________________________ 

Business Name      Date  Officer Signature 
 


	_*_INDICATES_REQUIRED_FIELDS
	Dear_Client,

